Maiden Bradley Parish Council

To all Members of the Parish Council you are summons to attend the following meeting of the Parish Council 

It will be held in the Village Hall, Maiden Bradley on 

Tuesday 8th November 2011 at 7.30pm

Agenda

1. Welcome and Introductions, 

2. Apologies for Absence. 

Schedule 12 of the Local Government Act 1972 requires a record to be kept of the members present and that this record form part of the minutes of the meeting. Members who cannot attend a meeting should tender apologies to the Parish Clerk as it is usual for the grounds upon which apologies are tendered also to be recorded. Under Section 85(1) of the Local Government Act1972, members present must decide whether the reason(s) for a member's absence are accepted.

3. Declarations of Interest

To receive any disclosure(s) of interest by a Councillor or as an Officer in matters to be considered at this meeting, in accordance with the Local Authorities Code of Conduct 2007

 A member must, within 28 days of becoming aware of any changes to the Interests specified in the register of members Interests, provide written notification to the Monitoring Officer

 A member must within 28 days of receiving any gift or hospitality over the value of £25.00, whilst in their official capacity under the code, provides written notification to the monitoring officer of the existence and nature of that gift or hospitality.

4. Minutes of the Parish Meetings held on the 10th October 2011
Council is asked to note the minutes of the Parish Meetings held on the 10th October 2011.

5. Minutes of the Parish Meetings held on the 10th October 2011
Council is asked to consider and, if agreed, adopt the Minutes of the Meetings held on the 10th October 2011.

6. Public Question time
There will be, if required, a short period of time for public questions or information. The public will be limited to 3 minutes each. 
Emma Curtis the Good Neighbour Co-ordination for Maiden Bradley will address Council on her work within the Parish.
7. To consider any urgent business raised by the public in public question time and any urgent items to discuss items brought to the attention of council by the public
8. To receive the Chairman's announcement

9. Clerks report

Society of Local Council Clerks Report back from the National Conference

Council is asked to note that the Clerk visited the following companies who were present at the conference:

Aon Insurance, Auditing Solutions Ltd, B & S Chains Ltd (Playground spares company) Bank of Ireland, Blachere Illumination UK Ltd, Blue Av, Came & Company, Graffiti Busters, Intouch with Communities (Website designers), Kompan, Mant leisure, NALC, Nicholas Hancox Solicitors, Parliamentary Outreach, Pear Technology, Play innovation Ltd, RBS Software Solutions, SLCC bookshop, SMP Playgrounds, Spurcroft Civic Unity Trust Bank, Vision ICT ltd, Wickstead Playscapes and the University of Gloucestershire. The Clerk has asked for costs and relevant information from the above companies and would like to report that it was extremely useful time spent during the breaks in between seminars and AGM’s.
The Clerk listened to the following Seminars, AGM’s and met with many of the keynote speakers who were both inspiring and thought provoking.

Andrew Stunell OBE MP, Communities, Local Government Minister, in the opening keynote address reaffirmed the Coalition Government’s commitment to enhancing the role of Town and Parish Councils as part of its Localism vision of a new bottom up democracy. He reminded Clerks of the various measures being put in place to that end, including the General Power of Competence, community right to challenge and to buy and the encouragement to principal councils to devolve services contained in the Open Public Services White Paper. He particularly referred to the new Neighbourhood Planning provisions which would enable every parish, should they so wish to be the gateway, to how their community is developed in the future. The Minister also displayed the draft Statutory Instrument which enacted the Government’s long promised commitment to abolish Section 150 (5) of the Local Government Act, which requires two councillors’ signatures on all cheques and orders for payment as well as authorising internet banking. This will be an enormous improvement on the system the Council has to abide by at the moment. The changes would be implemented shortly.
The Institute of Local Council Managers AGM had a guest speaker an American Clerk who spoke of the issues and systems they use over there. The SLCC AGM and small Councils AGM gave an opportunity to get involved with debates on how the new Localism Bill will affect our Councils. The Climate change and Local action: from problems to opportunities and the Big Society in action Paul Twivy, Chief Executive Officer of Your square mile was helpful in giving ideas for the future. The SLCC National Legal Advisor spoke on the update on the Localism Bill, the National Financial Advisor spoke on Tax, Audit and Fraud issues, The National HR Advisor spoke on the new National Model Contract, Bribery Act and pension schemes etc. some of the items she advised Clerks should have minuted I have implemented on this Agenda, Planning in the Localism Bill The Programme Manger from the Planning advisory service gave a really thought provoking speech, Smaller Councils AGM where the code of conduct and the standards board was discussed, Scott Alford from the Planning Portal addressed the conference and I spoke privately with him on the issues of electronic planning and rural areas with poor or no internet access, I have several groups to contact that might offer constructive help and lastly Encouraging Tourism from Visit England’s keynote speaker finished my time at the conference. On the whole it was an important fact finding exercise I have many new contacts and a large amount of reading and digesting to do and I do have some of the power point presentations on the laptop if Councillors wish to view them.
Council is also asked to also note that the Clerk has the following booklets to loan to Councillors or parishioners.

A guide to becoming a Quality Council

Local Councils and Youth provision

Localism in Practice

What is the Big Society?

The National Training Strategy for Town and Parish Councils (this is relevant for both Clerks and Councillors it sets out the options available) The Clerk would recommend to Council that a future training programme should be put into place for not only the Clerk but for Councillors too, to make sure that the development of the Council as a whole will improves the strategy and knowledge within it.
LCR autumn 2011 (Participatory Budgeting and Place Planning) The Clerk would recommend Councillors read these two articles very thought provoking on how to engage with the community over local issues in the future. 
The Clerk would like to thank the Council for giving her an opportunity to attend. The Bursary, Sharing the costs between the parishes and with other Clerks had proved fruitful and if Council agrees the Clerk would recommend her attendance next year.
Dog Fouling

Council is asked to note that the Clerk has had several reports of Dog Fouling in Church Street and in the Village Hall car park. The Clerk would recommend to Council that the Council places an article in the Parish News highlighting this issue and allows the Clerk to put up some temporary No Dog Fouling signs on the noticeboards in the parish. The Clerk would also recommend obtaining advice from the Dog Warden at Wiltshire Council.
Fireworks on the Recreational Area

Council is asked to note that the Clerk did obtain a signed condition of use form from the Village Hall Committee for the yearly Fireworks parish event. The Clerk recommends to Council that it resolves the use of the recreational ground for the Fireworks as a regular yearly event as the timings of the meetings of the village hall committee, the event and Parish Council meetings is sometimes not synchronised.
Bus Stop

Council is asked to hear the Clerks recommendations as to the way forward with the Bus stop remedial work.

Facebook

Council is asked to note that the Clerk has found a course that is on Facebook for business that is free and has organised to go in her own time. Following her efforts to consult with the young teenagers of the parish on youth facilities they might wish and the lack of replies from that consultation, she feels that it is important to use the communication tools that they all use to engage with them.  The Clerk hopes that by understanding more how it could work and the pitfalls of it she will be in a better position to advise Council. The SLCC conference highlighted that this is the communication tool of the future along with Twitter. Trowbridge Town Council Clerk and many others are using this medium to relay things going on in and around the Councils. The Clerk knows she has brought this to the attention of Council before but it does seem to becoming a more effective way of corresponding with members of the public.
Planning Portal

The Planning Portal following the conference discussions have sent through to the Clerk a set of Parish Council best practice links to give parishioners key links to useful information. The Parish Council can add to their website. The Clerk recommends this action would like Councils permission from Council to add them to the website.

Insurance

The Clerk would like to recommend to Council that she seeks clarification as to whether the lighting of the Jubilee Beacon is covered under the terms of the existing Parish Council Insurance policy, or whether additional cover will be required. And a fire extinguisher might be needed!
10. The Square (indicator signage) 

Council is asked to hear the Clerk on an issue with road signage to the Square that has been brought to her attention.
11. Community Noticeboard

Council is asked to discuss the quotations for its repair obtained by the Clerk so far.
12. ROSPA
Council is asked to discuss the quotations the Clerk has received for the replacement No vehicles and No dogs signage and gate.
Council is also asked to discuss a letter received from the Duke of Somerset’s Land Agents, regarding the future of the Swimming Pool. The Clerk will read out the letter during the meeting.
13. Community Garden Request
Council is asked to note that the Clerk has been approached by the Community Garden group requesting permission to place fruit trees on the recreational area near to Sydenham’s. Council is asked to discuss the request.
 We have already planted seven trees on the community garden site (also thanks to Wiltshire Wildlife), and they approached us to donate a further five and become part of the Wiltshire Food Champions project, which has funding of around £500K, with the principal aim of encouraging families, particularly less well-off ones, to eat more healthily.

We would be over-gilding the lily to put more trees on the community garden site; hence trying to find alternatives.  The Churchyard was suggested, but that obviously won't work.  The Recreational area behind Sydenham’s, if that makes sense - the "indent", which is quite clearly not the main playing field has been suggested.

We, as the community gardeners principally, would care for the trees.  Ownership is not an issue - we could ask Wiltshire Wildlife to donate them to the Parish Council - but we would still offer maintenance.
Back ground information to be noted before a decision is made:

The Clerk has requested from the Duke of Somerset a full copy of the recreational lease to ascertain whether the Parish Council has the power to make the decision to be able to take on the trees or whether the Duke of Somerset has the ultimate decision and who would be responsible legally for the responsibility of the trees if placed there. (The Clerk hopes to have this information available at the meeting)
Council should also take the below information into consideration, that if it is legally able to take on the trees and permission if required is granted by the Estate that, as owners of the Trees and as a public body you would need to take the below Health and Safety implications on board. The Clerk has researched the below information:
There is an importance of having an effective tree management system in place.

The challenge is to find an acceptable balance between the relatively low risks associated with tree failure and the wider benefits to individuals and society from trees. The Health and Safety Executive’s advice is that all trees don’t have to be individually examined to comply with the Health and Safety at Work Act. However, more detailed and regular inspections may need to be carried out under other legislation and to avoid civil liabilities, such as damage to property or personal injury through trips and falls caused by tree roots. Although not intended as a guide to duty holders, the HSE’s guidance to its inspectors and local authority officers on management of the risk from falling trees helpfully outlines the key elements of a sensible tree management system. These include: 
 An overall assessment of risks from trees (under the control of councils). 
 ‘Zoning’ – identify groups of trees by their position and degree of public access. This enables risks to be prioritised and to identify any checks or Inspections needed. As a minimum, trees should be divided into two ‘zones’ - Situations where there is frequent public access to trees and situations where there is no frequent access. 
 A system for periodic, proactive checks of trees in a frequently visited zone, carried out by a person with a working knowledge of trees and their defects (not necessarily an arboricultural specialist). 
 Keep a short record of when an area or zone (or occasionally an individual tree) has been inspected - with details of any defects found and action taken.  
 A system for obtaining specialist assistance, and initiating remedial action, when a check reveals defects beyond the experience and knowledge of the person carrying out the check.


 A system for reporting damage to trees, such as vehicle collisions, and to trigger checks following potentially damaging activities, such as work by utility companies or after severe gales. 
 If it is decided to retain a tree that has serious structural faults, because it is of an unusual species or for aesthetic value, then where this poses a potentially serious risk (i.e. in or adjacent to an area of high public use) a specific assessment should be made for that tree and any specific measures identified. 
 Action should be planned and taken to manage the risk once a tree has been identified to have a structural fault that presents an elevated risk. 
 Any arboricultural work required should be carried out by a competent person.  
 Any management system must be monitored to ensure that the arrangements are implemented in practice. Care is needed to ensure tree work is carried out safely and not to the detriment of the environment or the tree’s appearance. Tree surgery is a hazardous occupation and should only be undertaken by properly trained and competent people. Clerks should check contractors have the necessary skills and competence before hiring anyone to do any work. Volunteers are also increasingly being used, and the same standards should be applied to ensure their safety. IOSH’s Rural Industries Group holds regular events on tree safety, providing an opportunity for updates on legal requirements and relevant standards. For more information visit the Rural Industries Group webpage on the IOSH website (www.iosh.co.uk). Additional Notes For more details see HSE’s SIM/01/2007/05:

http://www.hse.gov.uk/foi/internalops/sectors/ag_food/1_07_05.pdf At present the industry is also developing its own guidance through the National Tree Safety Group and is due to be published soon Practical guidance is also available through the Visitor Safety in the Countryside Group: http://www.vscg.co.uk/goodpractice/ published/tree-safety-management
The Clerk has contacted the Insurance Company to confirm any possible costs for insuring the trees should Council take them on; the Clerk has been informed that as long as Council covers themselves with regular risk assessments and a written maintenance plan is in place, there will be no extra cost on the Insurance for the trees
14. Mutual Post Office Consultation
Council is asked to hear a report back from Councillor Pamela Thomlinson and discuss her advice on whether the Council should reply to the consultation, and if so what information she recommends it should reply with.
15. Warminster & Community Plan

Council is asked to hear a report back from the Clerk on the recent meeting she attended of the Warminster & Community Plan. Council is also asked to note that the Parish News is preparing a draft that they would like to bring to the December meeting for the Parish Council to discuss. 
16. Parish Steward

Council is asked to hear a report back from the Clerk & Councillor Patrick Nixon re the site visit with the Area Highways Engineer and Parish Steward.
Council is asked to discuss and compile a list of works required, ready for the next Parish Stewards visit. 
17. Review of Clerks HR
Wage Review
Council is asked to discuss the Clerks recommendation that due to the financial Climate her wages are kept at the present level. 
Clerks Training
The Clerk would like Council to discuss a future training plan for the Clerk, see below.

The Community Engagement and Governance course is the profession’s advanced professional qualification that builds on CiLCA. The Clerk has spoken to Elizabeth Skinner the course provider at the University of Gloucestershire at the National Conference and she encouraged the Clerk to speak with other clerks who have been through this course. One of which is Neil Hitch, Town Clerk of Petersfield Town Council in Hampshire, he achieved his Honours degree this year; he has informed the Clerk of how valuable (explosive or inspirational?) the course can be:

“It has had enormous benefits for me personally, enabling substantial development of analytical, investigative and literacy skills, providing opportunities for breadth and depth of research, and challenging commonly held views with the associated massive increase in knowledge that this provides. The course though is far more than for the individual; Petersfield Council and the community also benefit. The assignments often contribute to projects in the community. i.e. Funding is sought from the Heritage Lottery to undertake projects on Petersfield Heath including the provision of interpretation boards and a leaflet promoting its Bronze-Age barrows. Both projects came directly from the course and will provide long term tangible benefits for Petersfield for many years to come.” 
Neil is a Town Clerk but there are many smaller Parish Clerks who have taken on this course. It is actioned at home and a summer three day course occurs at the university. As you have read it is based on your parish needs you have to show as part of your course an improvement and projects you have injected into your parish. It has been put to Clerks that there will be a bursary for smaller Councils to access in the near future.  The Clerk would like to ask Council to consider the Clerk taking part in this when she has access to the bursary. This course cost could be split between the parishes and the Clerk would also contribute financially along with a full day a week she would have to give of her own time for research etc.
Council is also asked to resolve the Clerks use of her iPhone in conjunction with the Parish Council Laptop. So that it is minuted.
Risk Assessment

Council is asked to discuss who the Clerk should approach to action a Risk Assessment on her. A Parish Council as an employer has a legal obligation to action one and that as a home worker, the Clerk requires a risk assessment of her working environment actioned at her home. She is unable to action this herself. This assessment should take into account of the usual desk-based concerns, such as back strain, eye strain, RSI and manual handling. A full risk assessment should identify hazards, decide on potential harm, assess risk and act to remove or reduce that risk and findings should be recorded fully. 

Time off in Lieu or TOIL

Council is asked to discuss the Clerk recommendation that they implement a TOIL system. Under such a policy, an employee may work in excess of their normal contracted hours and carry over or ‘bank’ these accrued hours, which can be taken at a later date in the form of paid time off work, perhaps a half or full day. The Clerk would like this to be taken in to account on her contract as she frequently works over and above her hours and it is not minuted that the Clerk could if she wished take time off in Lieu. This recommended action was highlighted during the conference Human resources advisor seminar, so that the Clerk could account for her time management on her time sheet.
18. Grant Applications
The Clerk will update Council on any correspondence received from applicants.
19. Draft Precept Budget 

Council is asked to note that the Clerk as she has yet to receive the paper work from Wiltshire Council re the band costing’s. The paper work will be sent through sometime in November and a reply with Maiden Bradleys Precept figure will be required by Wiltshire Council on the 20th January 2012. The Clerk recommends to Council that as its meetings are set with plenty of time that Council agree to discuss the budget at the 13th December 2011 meeting and then make a final decision at the 10th Januarys meeting ready to send off the Wiltshire Council before the 20th January 2012.

20. Accounts for Payment

Council is asked to approve the payments listed below:

November Wages







£324.10

Heat, light and wear & tear (Nov)





£    6.50

K. M. Dike Grounds Maintenance (Sept)
 Invoice to be received
£240.70

Parish online (missed cheque at last months meeting)


£  36.00

SLCC Enterprises Regional Conference
(to be split)


£  78.00

SLCC National Conference travelling 




£  26.40

SLCC National Conference accommodation 



£  14.67

SLCC Book Shop







£  18.00
Receipts
Horningsham IT use






£   15.00

Council is asked to approve and sign the accounts 

21. Meetings for members of the Parish Council to Attend
Warminster Area Board meeting 
The Clerk has received confirmation that the above meeting to be held at Christchurch Hall 7.00pm  and will have the  following stands  available for browsing from 6.30pm Highways projects in and around the area, winter preparations and Community First. Then discussions will take place on the Meeting of the Area Board on 12 January 2012,11 to 19 Commissioning Strategy – Update, Current Consultations, Updates from Partners, Your Local Issues, Highways and Transport, Cabinet Representative, Parking, Speed limit and Speed Indicator Devices, Community Transport, Community Area Transport Group (CATG), Request for Youth Funding, Warminster and Villages Community Partnership - Request for Funding, Your Area Board - Your Ideas, Your Reactions, Your Suggestions, Future Meeting Dates and Evaluation.
22. Correspondence
Vision Websites
Warminster Area Board Agenda

Lloyds TSB changing the way we make your payments information leaflet
Nat West Fixed Rates deposits

Planning Portal recommended links

Clerks & Councils Direct

Wickstead Playscapes`

RBS Financial

Amethyst Horticultural 

23. Items for the next Agenda
Precept

Website Quotations
Jubilee Mugs
24. Date of the next meeting

The Council is asked to note that the 13th December 2011 is the date of the next meeting. 

Council are asked to note that in the exercise of their functions they must take note of the following: Equal opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder, Health and Safety and Human Rights. Any person who may find difficulty in access to the meeting through disability is asked to advise the Clerk (07540611906) or 01985213436 email (maidenbradleypc@o2.co.uk)at least 24 hours before the meeting so that every effort may be made to provide access.

 Sarah Jeffries   MILCM Parish Clerk   Wednesday 2nd November 2011
